The Parish of …………………

Vicar…………….

Dear

Thank you for your support for the church and your contribution of £         

for the tax year ended 5 April 200*.  I am re-claiming tax from the Inland Revenue in respect of all the Gift Aid donations received during the year.  The amount relating to your gift is £

This information may be useful to you when you complete a tax return for the Inland Revenue. If you have not paid this amount in income tax, please let me know a soon as possible.

May I take this opportunity to invite you to review your giving in 200* in the light of ever increasing costs.

Yours sincerely,

**** ****** (Gift Aid Secretary)

(Address)

